
 
 

 ORGANIZATIONAL AND INFORMATIONAL 

PROJECT SPECIALIST 
 

Liberty Common School (LCS) is undertaking a unique, and highly impactful special project 

during the 2022 Fiscal Year (July 2021 – June 2022).  Funded by the Daniels Fund, this project 

will collect, and curate the school’s administrative practices, policies, and procedures which 

make LCS one of the nation’s top-performing public schools.  The completed repository will be 

freely available as an online opensource to entities building, and improving k-12 school 

organizations.  By committing to this project, LCS will markedly advance the school-choice 

movement, and avail more American students to the practices, procedures, systems, and 

templates of a top-rated, classically oriented charter school 

 

In support of this effort, we seek a highly motivated, proactive, and strategic thinker who is not 

afraid of conducting yeoman’s work to ensure the project’s resounding success.  Specific duties 

include: 

 

• Managing the development and organization of a public-facing “Give Me Liberty” 

repository that consolidates LCS practices, policies, and procedures for use by third-

parties developing or improving public, or private schools, or conducting research; 

• Curating relevant practices, policies, and procedures for the “Give Me Liberty” 

repository; 

• Developing a comprehensive understanding of LCS’s information repositories, and 

information-sharing platforms; 

• Providing recommendations for streamlining LCS’s information-sharing, and repository 

environment while meeting requirements for data privacy, redundancy, security, and cost; 

• Extensive writing, and organization of electronic documents. 

• Other duties as assigned by LCS’s executive leadership. 

 

This position will report to LCS’s Policy and Compliance Specialist.    

 

Minimum Requirements:  

• Excellent writing skills – the successful candidate must have the ability to clearly, 

cogently, and persuasively convey comprehensive solutions to complex obstacles, 

and must do so to a variety of audiences; 

• Demonstrated proficiency in understanding and mapping comprehensive 

information environments, and in leading change implementation to simplify such 

environments; 

• Proficiency with Microsoft Office and Google G-Suite products;  

• Integrity, professionalism, and confidentiality; 

• Desire to learn about LCS’s history and philosophy, and to uphold, and promote 

the mission, values, and philosophy of the school; 

• Willingness to be a key member of a hard-working, dynamic team. 



 

 

 

Desired Qualifications: 

• Familiarity with various content-management-system, and digital-asset-

management-system platforms; 

• Familiarity with student-data-privacy requirements; 

• Familiarity with information-technology infrastructure, to include weighing 

advantages, and disadvantages of different on-premise, off-premise, and hybrid 

infrastructures. 

 

Physical Requirements: 

• The ability to move safely in business workspaces; 

• The ability to walk, sit, or stand for long periods of time (up to eight hours); 

• The ability to lift 10-20 pounds when needed; 

• Please note – LCS operates in-person, and the successful candidate will be 

expected to conduct the overwhelming majority of his/her work at LCS facilities. 

 

Compensation: 

• $38,000 is the planned salary for this position, although the final salary is 

dependent upon the successful candidate’s attributes, and proficiencies. 

• All LCS employees are required to participate in the State of Colorado’s Public 

Employees’ Retirement Association. 

• An employee in this position is eligible to enroll in a comprehensive benefits 

program involving health, dental, and vision insurance, among other elements. 

• As stipulated in LCS’s Policies Manual, children of full-time staff, and faculty 

have precedence in the school’s lottery to fill vacant student positions. 

 

For more information about LCS, visit http://www.libertycommon.org.     

 

Applications must include a letter of application, resume, three references with phone numbers, 

and a writing sample (see below for writing sample details).  To be considered for this position, 

all four items must be submitted. This job posting will remain open until the position is filled.   

 

Apply to:  Sarah Hunt, Policy and Compliance Specialist 

Email:  sarah.hunt@libertycommon.org  

Or post mail:  Liberty Common High School, 2745 Minnesota Dr., Fort Collins, CO 80525 

 

Writing-Sample Instructions: 

-Compose an original submission of 1-3 pages that addresses the following questions: 

• What is the most difficult obstacle to be overcome when fostering significant change in an 

established organization? 

• Why is it the most difficult obstacle? 

• What are some best practices/techniques to address and overcome said obstacle. 

-Use endnotes to capture any references. 

-Use Times New Roman font of no less than 11-point size. 

-If submitting your application electronically, submit your essay in PDF or Word format. 
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